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IHonoxenune
0 HOPMATHBHOM JIOKAJIBLHOM aKTe B MyHUIIUNIAJILHOM OKO/IKETHOM
JAOIIKOJBbHOM 00pa30BaTeJIbHOM YUpPesKIeHUH AeTCKrM cax Ne29
MYHHIMIAJBHOT0 o0pa3oBanus TeMprokckuii paiion

I. O01mue nos10xeHUst
1.1. ITonoxeHue 0 HOPMaTUBHOM JIOKAJIbHOM akTeé MyHHUIIMTIATbHOTO
OI0JIPKETHOT'O JIOIIKOJIBHOTO 00pa30BaTEIbHOI0 YUPEXKACHUS JETCKUM cajl
Ne 29 myHunumansHoro oopasoBanusi TeMprokckuii paiion (nanee — [lomoxkenue,
nanee - J1I0Y) ycraHaBnuBaeT eauHble TPEOOBAHMS K HOPMATUBHBIM JIOKAJIbHBIM
aKTaMm, UX MOJTrOTOBKE, O(DOPMIICHUIO, MPUHATHUIO, YTBEPKICHUIO, BCTYIUICHUIO B
CUJIY, BHECEHUIO U3BMEHEHU U OTMEHE.
1.2. Hacrosmee [TonoxxeHue sBISETCS HOPMATUBHBIM JIOKAJIbHBIM aKTOM
MYHHITUTIATHHOTO OFOIKETHOTO JOIIKOIHHOTO 00Pa30BaTEIHHOTO YUPEIKICHUS
nerckuii cax Ne 29 wmyHHMIUTNIAIBHOTO oOOpa3oBaHus TeMPIOKCKUN paiioH u
00s13aTEIFHO K UCTIOJTHEHUIO BCEMH YYaCTHUKAMH 00Pa30BaTEIbHBIX OTHOIIICHUH.
1.3. ITonoxenune nmoaAroToByieHO Ha ocHoBaHUU DenepanbHoro 3akoHa No273-
®3 «O06 obpazoBanuu B Poccuiickoit @enepanuny», TpynoBoro kojaekca PO (nanee
—TK P®), I'paxnanckoro Kogekca PO (nanee — 'K P®), Ycrasa JJOY.
1.4. JlokansHbiit HOpMaTuBHBIN akT JIOY (nanee — JToKaabHBIN aKT) — 3TO
HOPMAaTHBHBIA MPABOBOU JIOKYMEHT, COJIEPKAIIUNA HOPMBI, PETYIUPYIOIINE
oOpa3zoBarenbHbie oTHOIIEHUS B JIOY B npenenax cBoeil KOMIIETEHIIUU B
COOTBETCTBMHU C 3aKOHOAATeNbCTBOM Poccuiickon denepanun, B MOpsIke,
ycTaHoBJIE€HHOM YctaBoMm JIOVY.
1.5. JlokanbHbie akThl JIOY neMCTBYIOT TOJIBKO B MIpEAEIax JaHHOU
00111e00pa30BaTeIbHON OpraHU3alMi U HE MOTYT PEryJIUpOBaTh OTHOLIECHUS BHE
ec.
1.6. JlokanpHBIE aKTHI U34AKOTCS IO OCHOBHBIM BOIIPOCAaM OPTraHU3aluu U
OCYIIIECTBIICHUSI oOpa3oBarellbHOW pAesTtenbHOocTH JOY, B TOM 4Yunciae 110
BOIIPOCaM, PETIaMEHTUPYIOIINM IIpaBUiia MprueMa 00yJarouxcs, peKUM 3aHATUN
oOy4Jaroruxcs, GopMbI, MEPUOTUIHOCTH U MOPSIAOK TEKYIIET0 KOHTPOJIS,
MOHHUTOPHUHTA IOCTH>KEHUH 00y4YaroImXcs, MOPsAI0K U OCHOBAHUS TIEPEBO/IA,
OTUUCIICHHS] U BOCCTAHOBJICHHS 00YUaIOIINXCsl, TOPSAI0OK 0hOpMIICHHUS
BO3HUKHOBEHUS, IPUOCTAHOBJICHUS U IPEKPAIIECHUSI OTHOIIEHUN MEXKY
oOpa3oBaTebHON OpraHu3alue U 00 yJaroUMUCS U (WJIH) POAUTEISIMU
(3aKOHHBIMM MPEICTABUTEISIMH ) HECOBEPIIIEHHOJIETHUX 00 Yy4arOIUXCS.
1.7. JlokanpHBIE aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUAM
3aKoHOIaTeNnbCcTBa PO, SIBISIOTCS 00513aTEILHBIMA K HCIIOTHEHHUIO BCEMU
y4aCTHUKaMU 00pa30BaTeIbHBIX OTHOIIIECHUH.
1.8. HopMmbI JIOKaJIbHBIX aKTOB, YXY/AIIAOIIUE TTOJIOKEHUE 00 yJarOIUXCs UITn
pabotHukoB JIOY 1o cpaBHEHUIO C MOJ0KEHUEM, YCTAHOBIICHHBIM
3aKOHOJATEIHCTBOM 00 00pa30BaHUU, TPYJAOBBIM 3aKOHOAATEIHLCTBOM JHOO
NPUHATBIE C HAPYIIEHUEM YCTAaHOBJIEGHHOI'O TOPSAKAa, HE TMPUMEHAIOTCA U
nogiexar ormene JJOVY.
1.9. Jlokanwsubie akThl [IOY yTpaunBaroT cuity (ITOJHOCTHIO WU B OTAEIBHOMN



YacTH) B CJAEAYIOIIMX CIyYasx:

® BCTYIUICHUE B CUJIy aKTa, PU3HAIOLIETO JAHHBIN JIOKAIbHBIN aKT
yTPaTUBIIUM CHITY;

® BCTYIUICHHE B CHITY JIOKAJIIBHOTO aKTa OOJNbIIeH FOPUINIECKON CHITHI,
HOPMBI KOTOPOT'O MPOTUBOPEYAT MOJIOKEHUAM JAHHOTO JTOKAIbHOTO aKTa;

® T[PU3HAHUE CYJIOM WJIM UHBIM YIIOJJHOMOYEHHBIM OPTaHOM
roCy/IapCTBEHHOM BJIACTH JIOKaJIbHOTO akta JJOY nporusBopevamym
JNENCTBYIOIIEMY 3aKOHOATEIbCTBY.
1.10. Jlokansheiii akt JOY, yrpatuBmunii Cuily, HE MOJJIEKUT UCIIOTHEHUIO.

I1. lenu u 3apa4u

Llemsamu n 3agadamu HacTosmiero IlonoxxeHue sSBISIFOTCS:

® CO3JaHHE €IMHOM U COTJIACOBAHHOM CHCTEMBI JTIOKAIbHBIX akTOB JIOY;

e oOecreueHre MPUHITUIIA 3aKOHHOCTHA B HOPMOTBOPYECKOU JIeATETbHOCTH
HOVY;

® COBEpILEHCTBOBAHUE MPOLECCA NOATOTOBKU, OPOPMIIEHUS, TPUHSITHS U
peanu3anmm JOKaJbHbIX aKTOB;

® [IpeAOoTBpalleHue AYyOIUPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX U
oOpa3oBaTenbHbIX oTHOEHUH B JIOY.

I11. Buabl J10KaJbLHBIX aKTOB

3.1. B cootrBercTBUM ¢ Y cTaBoM aearenbHOCTh JJOY pernamentupyercs
CIEAYIOIINMHU BUAAMH JIOKATbHBIX AKTOB: MOJIOXKEHUS, MPUKA3bl, THCTPYKIIUH,
JOJDKHOCTHBIE WMHCTPYKLMM, IpaBuia, MOPSANOK. llpencraBieHHbIM IepeyYEHb
BHJIOB JIOKAJIbHBIX AKTOB HE SIBJISIETCS] UCUEPITBIBAIOILINIM.
3.2.Jlokanbubie akThl JJOY MOTyT OBITH KJTACCH(PHUITUPOBAHBI:
a) Ha rPYIIIbLI B COOTBETCTBUM ¢ kKommereHuueit JJOY:

® JIOKAJIBHBIE aKThl OPraHU3aMOHHO-PACTIOPAIUTEIBHOTO XapaKTepa;

® JIOKAJIbHBIE aKThl, pErJIaMEHTUPYIOIINE BONPOCHl OpraHU3aluu
00pa30BaTEIBLHOIO MPOLIECCa;

® JIOKaJbHBIC AKThl, PETJIAMEHTUPYIOIIHNE OTHOILLIEHUS paboToAaTeNs C
pabOTHUKAMU M OpTraHU3aIUI0 YUeOHO-METOINIECKON paboThI;

® JIOKAJIbHBIE aKThl, PETJIAMEHTUPYIOLINE IEATEIbHOCTh OPraHOB
camoytnpasienus J10Y;

® JIOKAJbHBIC aKTHI, PETIIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (DMHAHCOBO-
XO3SMCTBEHHYIO AEATEIbHOCTD;

® JIOKaJbHBIC aKThl, 00ECIIEUNBAIOIINE BEJICHUE JEIOMPOU3BOICTBA;

® JIOKAJbHBIC AKTHI, PEIAMEHTUPYIOIINE OTKPBITOCTh U JOCTYITHOCTh
uHpopmaru o aestenbHoct JJOY.
0) MO KpUTEPUSIM:

® [0 CTENEHH 3HAYMMOCTH: 0053aTeNbHbIE U HEOOSA3aTEIbHbIE;

e 110 chepe nercTBU: OOIIETr0 XapaKTepa U CIEIUAIbHOTO XapaKkTepa;

® [0 KPYTY JIMII: pacipocTpaHstonecs Ha Bcex pabotHukoB IOV u He
pacnpocTpaHsIolecs Ha BceX pabOTHUKOB OpraHu3aliy;

® [0 CIOCOOY MPUHSTHUS: IPUHUMaeMblie pykoBoguTenem JIOY enquHonnaHO 1
IIPUHUMAEMBIE C YUETOM MHEHUS NPEACTABUTEIBHOIO OpraHa yYaCTHUKOB



00pa3oBaTeIbHbIX OTHOIICHUI;

® [0 CPOKY JACHCTBUS: MOCTOSIHHOTO JIEUCTBUSI, 0ECCPOUHBIE, C
OINPENIEICHHBIM CPOKOM JIEHCTBUS;

® 110 CPOKY XPaHEHHS: IOCTOSIHHOT'O XPAHEHUs , /5 JIET U IpyTHE.

IV. [lopsinok MOATrOTOBKH JIOKAJIbHbIX AKTOB

B 1OV ycranasnuBaeTcs CAEAYIOMIMN MOPSAIOK TOATOTOBKH JIOKATbHBIX
AKTOB:
4.1. MHuumaTopoM MOATrOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:
YUpPEINUTED;
OpTraHbl YIIpaBlieHUs: 00pa30BaHUEM;
anmuauctpanus IOV B nuiie 3aBeAyolIero;
oprabl rocyapcTBeHHO-001ecTBeHHOr 0 ynpasienus 10V

® YYACTHHUKHU 00pa30BaTEIbHBIX OTHOLLIEHUH.
OcHoBaHuWEM TSI MOATOTOBKH JIOKAJIBHOTO aKTa MOT'YT TaKKe SIBJISATHCA
U3MEHEHHMsI B 3aKOoHOAaTeNbcTBe PO (BHECEHME H3MEHEHUM, N3/1aHUE HOBBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB).
4.2. IIpoeKT JIOKaJIbHOTO aKTa TOTOBUTCS OT/ACJIbHBIM PAOOTHUKOM UJTU
rpynmnoi paboTHUKOB MO Mopy4yeHuto 3aseayromiero JJOVY, a Takxke opranom
camoymnpasieHus JJOO, KOTopbIii BBICTYIINI C COOTBETCTBYIOIIEH NHULIMATUBOM.
4.3. IloaroroBka JIOKaJIbHOT'O aKTa BKJIIOYAET B c€Osl U3yueHUe
3aKOHOJATENbHBIX U MHBIX HOPMAaTUBHBIX aKTOB, JIOKAJIbHBIX akTOB JIOY,
PErJIaMEeHTHPYIOIINX T€ BOIPOCHI, KOTOPBIE MPEATIONAraeTCsl OTPa3UTh B MPOEKTE
HOBOT'O aKTa, U HAa 3TOM OCHOBE BBHIOOp €ro BUIA, COJIEPKAHUS U MPEACTaBICHUE
€ro B MUCbMEHHOU (popMme.
4.4. ITonroroBka HauboOJ€Ee BaXKHBIX JOKAIbHBIX aKTOB (MPOEKTOB PEIICHUI
coOpaHuii, NEACOBETOB, OPraHOB CAMOYMPABICHHS, MPUKA30B, MOJIOKEHUH,
IpPaBWI) JOHKHA OCHOBBIBAaTHCS HA PE3yJbTaTax aHaJIW3a OCHOBHBIX CTOPOH
nearenbHocTd JJOO, TeHAeHIU €€ pa3BUTHS U CJI0XKUBILIECICS CUTYallUH.
4.5. Ilo Bompocam mpuema Ha padoTy, MEPEBOIOB, YBOIbHEHHUH,
IIPEAOCTABIEHUS OTITYCKOB, MOOMIPEHUIN WIN IPUBJICYEHUS COTPYIHUKOB K
JVCHUTUIMHAPHOW WJIM MAaTEPUAIBHOW OTBETCTBEHHOCTH M3JAKOTCS IPUKA3BI, B
coorBerctBuu ¢ TK PO.
4.6. ITpoeKT OKaIbHOr0 aKTa MOJJICKHUT 0053aTeIbHOM IPABOBOM SKCIEPTU3E
Y TIPOBEPKE Ha JTUTEPATYPHYIO TPaMOTHOCTb, KOTOpbIe ipoBoAsaTcs 10V
CaMOCTOSITENILHO JIMOO C y4acTHEeM MPHUBICYEHHBIX CIENUaTUCTOB. JIOKaIbHBIN
aKT, HE MPOLIEAINI NPABOBYK SKCIEPTU3Y, HE NOMIECKHUT PACCMOTPEHHUIO M
NPUHSATHIO.
4.7 I1poeKT JIOKaJIbHOT'O aKTa MOXKET ObITh MTPE/ICTAaBIIEH HAa 00CYKIECHHUE.
®opmbl IpeACTaBICHUS ISl 00CYKACHUS MOTYT OBITh Pa3IMYHBIMU, HATIPUMED,
pa3MelleHre MPOeKTa JIOKaJbHOT0 aKTa Ha MH()OPMAIMOHHOM CTEHJIE B MECTE,
JOCTYITHOM JJIs1 BceoO1ero ooo3penus, Ha caiire 10V, HanpaBieHne npoexra
3aMHTEPECOBAHHBIM JIMIIAM, IPOBEEHUE COOTBETCTBYIOLIETO COOpaHUs ¢
KOJUIEKTUBHBIM OOCYKJI€HUEM MTPOEKTA JIOKAJIbHOTO aKTa U T..
4.8.11pu HeOOXOAMMOCTH JIOKAJIBHBINA aKT MPOXOAUT MPOLEAYPY COTJIacOBAHUS.



V. llopsiiok NPUHATHS U YTBEPKAEHHUA JTOKAJIbHOI0 aAKTa
5.1.JlokanbHBIN akT, MPOMIEANINI MPABOBYIO U JUTEPATYPHYIO IKCIIEPTHU3Y, &
TaK)Ke MPOLIEypy COrJacoBaHusl, NOJJICKUT MPUHATUIO U YTBEPHKICHHUIO
pykoBoguteneM IOV B coorBerctBuu ¢ Ycraom JIOVY.
5.1.JIokanpHbie akThl JJOY MOryT npuHUMAaThCS PYKOBOJUTENEM, OOIIUM
coOpaHueM pabOTHUKOB, EAATOTMYECKUM COBETOM, OPTaHOM T'OCYIapCTBEHHO-
OOIIECTBEHHOT' 0 yIIpaBiieHUs JM00 UHBIM OpraHoM camoymnpasienus [0V,
Ha/IeJICHHBIM TTOJITHOMOYHSAMHU MO MPUHATHUIO JTOKAIbHBIX AKTOB B COOTBETCTBUU C
YcraBom JIOY — o mpeamMeram X BeICHUS U KOMIIETCHITUU.
5.2.11pu NpUHATHN JTOKAJIBHBIX AKTOB, 3aTParuBaIOLIUX MpaBa 00yyarouuxcs,
yauTbIBaeTcss MHEHUE CoBeTa pOaUTENEH.

5.3. He noaJieskat NpUMEHEHUIO JIOKAIbHBIE aKThI, YXYALIAIOLINE TOJT0KECHUE
PaOOTHUKOB MO CPABHEHUIO C TPYJOBBIM 3aKOHOAATENbCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COTJIAIIEHUSMHU, a TAK)KE JJOKAJIbHbBIE aKThl, IPUHATHIE C HAPYIIEHUEM
HopsiJIKa ydeTa MHEHHS PEICTABUTENIbHOIO OpraHa pabOTHUKOB.
5.4. Ilpowenmuii mpoueaypy IpUHATHS JIOKAIBHBIM AKT YTBEPKIAACTCS
pykoBonurenem JIOVY. Ilponeaypa yrBepxkaeHust opopMisieTcs Tu00 MOAMKUCHIO,
anbo npukazoM pykooaurens JOVY.
5.5.JIokanbHBIN aKT BCTYMAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O0, B
Clly4ae OTCYTCTBHS TAKOI'O YKa3aHUs, 0 UCTEYEHUH 7 KaJeHIapHBIX JHEH C 1aThl
OPUHATHUS JAHHOTO JIOKAJIBHOT'O aKTa.
JlaToli MpUHSATHUS JTOKAIBHOTO aKTa, TPEOYIOIIEr0 YTBEPKACHUS
pykoBogureneM /100, sBusercsa nata TAKOrO yTBEPKACHUS.
5.6. ITocne yTBepKI€HHS JIOKAIBHOTO aKTa IPOBOJUTCS MpoLeaypa
O3HAKOMJIEHUS C HUM YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIEHUH, HA KOTOPBIX
pacupoCTPaHAIOTCS MMOJTO0KEHUS JAHHOT O JIOKATBHOIO akTa. O3HAaKOMJIEHUE C
JOKQJIbHBIM aKTOM O(OpPMIISIETCS B BHJE POCIUCH O3HAKOMIISIEMBIX JIHI[ C
yKa3aHUEM JaThl O3HAKOMJIEHHS JHOO Ha CaMOM JIOKAJIbHOM akTe, JUOO0 Ha
OTJICTTHHOM JIUCTE O3HAKOMJICHHS, MpUIaraeéMbiM K HeMy, JUOO B OTIEIHHOM
KypHaie.

VI. OdopmiieHne JJOKAJIBHOT0 aKTa
OdopmiieHne T0KaTbHOTO aKTa BHITIOIHSAETCS B COOTBETCTBUU C TPEOOBAHUAMHU
«["ocynapcTBEHHOM cHCTEMbI JOKYMEHTAIIMOHHOT'O 00ECTICUEHHSI YIIPABICHUS.
OcHoBHbIe Mo0KeHusa. O0mme TpedoBaHus K JOKYMEHTaM U CIIyk0am
JOKYMEHTAIIMOHHOT'0 00ECTIeUeHUs», a TaKKe HopMaMu «Y HU(GULIIUPOBAHHOM
CHUCTEMBI TOKYMEHTALUU. Y HUPHUIIMPOBAHHAS CUCTEMa OPraHU3aIlHOHHO-
pacnopsAIuTeIbHOM ToKyMeHTauu. TpeboBaHus K 0(pOpMIICHUIO JOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IToctanoBnenuem ['occrangapra Poccun ot 03.03.2003
N65-cT «O npuHATHN U BBEJCHUH B JICHCTBHE FOCYIapCTBEHHOTO CTaHapTa
Poccuiickoit @enepanuny). [pu sTom:
6.1.CTpykTypa JIOKaIbHOTO aKTa JOHKHA 00€CIeUrBaTh JIOTHYECKOE Pa3BUTHE
TEMBI MPABOBOI'0 peryiaupoBanus. Eciu Tpedyercs pa3bsicHEHUE 1elie U MOTUBOB
OPUHSATHS JIOKAJIbHOTO aKTa, TO B IPOEKTE JAETCsl BCTYNUTEIbHAS 4aCTh —
npeamOyna. [1oj0KeHnss HOPMAaTUBHOTO XapaKTepa B MpeamMOyTy He BKITIOYAIOTCA.
6.2.HopMatuBHbIe ipennucanus oOpMIISIOTCS B BUJI€ TyHKTOB, KOTOPbIE



HYMEpYIOTCA apaOCKUMHU LU(PpaMU ¢ TOUKOM U 3aroJIOBKOB HE UMEIOT. ITyHKTHI
MOTYT MOJPa3AENITHCS Ha MOAMYHKTHI, KOTOPhIE MOTYT UMETh OYKBEHHYIO WIIH
U(POBYIO HYMEPAIHIO.
6.3.3HaunTeNbHBIC 110 00BEMY JIOKATBHBIE aKThl MOT'YT JICIUTHCS HA TJIaBHI,
KOTOpbIE HYMEPYIOTCS PUMCKUMHU LIU(PPAMU U UMEIOT 3ar0JIOBKH.
6.4.Eciii B TOKaJIbHOM aKT€ MPUBOJATCS TaOIHIIBI, TPa()UKH, KAPThI, CXEMBI, TO
OHM, KaK TIpaBWIO, JODKHBI OQGOPMISATECA B BHUJAEC MNPUWIOKEHUH, a
COOTBETCTBYIOIIUE IMYHKTHI aKTa JOJKHBI UMETh CCHUIKU Ha 3TH MPUIIOKEHHUS.
6.5. JIokanbHBIN aKT U3JaraeTcsi Ha roCyJapCTBEHHOM si3blke PD u noikeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.
6.6.CTpyKTypa JIOKAJIbHOTO aKTa JIOJDKHA OBITh JIOTHYECKH 00OCHOBAHHOM,
OTBEYAIOLLIEH LIEJISIM U 3aJladyaM IPaBOBOT'0 PETYIUPOBAHUS, & TAKKE
o0ecreynBarolleil TOrnYecKoe pa3BUTHE U TPABUIIBHOE IIOHUMAHHUE JTAHHOT O
JIOKaJIBHOT'O aKTa.
6.7. B TOKaJIbHBIX aKTaxX JAIOTCS OMPEIEIICHHS] BBOJAUMBIX IOpUINYECKUX,
TEXHUYECKUX U JIPYTHUX CIEIUATbHBIX TEPMHUHOB, €CJIM OHU HE SIBISIOTCS
OOIIEN3BECTHBIMU U HEYNIOTPEOJISIEMBIMH B 3aKOHOAaTeNbCcTBE Poccuiickoit
@denepanny U peruOHAIBHOM 3aKOHOIATEIbCTBE.
6.8.He nomyckaercs nepenucbiBanue ¢ 3akoHOB. [Ipu HeoOXxoauMoCTH 3TO
JIeJIaeTcs B OTChUIOYHOM (hopMme.

VII. OcHoBHBbIE TPE0OOBAHUSA K JIOKAJBHBIM aKTaM
Jlokanbuble akTbl JIOY HOTKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:
7.1. Ilonoxenue
JOJKHO COZIEpKaTh CleAYIoLue 00s3aTeIbHble PEKBU3UTHI: 0003HAUEHUE
BU/IA JIOKAJILHOT'O aKTa; €r0 HAMMEHOBaHUE, TPUQBI: MPUHATO, YTBEPKIACHO,
COIJIaCOBAHO, YUYTEHO; PETUCTPALMOHHBI HOMED, TEKCT, COOTBETCTBYIOLIHI €r0
HAaMMEHOBAHUIO; OTMETKY O HAIMYHUU HPUIIOKEHHUS U COTJIACOBAHUA.
7.2. IlpaBuina
JOJKHBI COAEpkKaTh CIEAYIOUIUE 0053aTeNbHbIe PEKBU3UTHI: 0003HaYCHHE
BUJIa JIOKAIHHOTO aKTa; €ro HauMEHOBaHUE, TpU(dbl MPUHATHS U YTBEPKICHUS;
TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJTMYUU MPHIIOKECHHUS,
PEruCTPaMOHHBIN HOMED.
7.3. UHCTpYKIMU
JOJKHBI COAIEpKaTh CIEAYIOLUE 0053aTelbHbIE PEKBU3UTHI: 0003HaUEHUE
BU/IA JIOKAJIbHOT'O aKTa; €r0 HAMMEHOBaHUE; TPU(DbI TPUHATUS U YTBEPKIACHUS;
TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIUYUH PUIIOKEHHUS;
PEruCTpaIMOHHBII HOMED.
7.4. Pemienus
JOJKHBI COAEpkKaTh CIEAYIOLUE 00s13aTeIbHble PEKBU3UTHI: 0003HAUEHUE
BU/IA JIOKAJILHOT'O aKTa; MECTO U JAAaTy NPUHATHUS, TEKCT, JOJHKHOCTh, (DaMUITUIO,
WHULIHAAJIBI U TTOAMUCH JIUIA, TPUHSBIIETO PEIIEHUE, OTTUCK MEYaATH.
7.5. IIpukassl u pacnopsbkeHus: pykopoautensa JOY
JOJKHBI COJIEpKaTh CIEAYIOIIHUE 00s3aTelIbHble PEKBU3UTHI: 00O3HAUEHHE BHUJA
JOKaJbHOIO aKTa M €ro HAaWMEHOBaHWE, MECTO M JaTry [pUHATHUA,



pPErucTpalMoOHHbIl HOMEpP, TEKCT, JOKHOCTh, (DaMWINIO, UHUIMAJIBI U TOJIUCH
pykoBoaurens JIOVY. Ilpukassl u pacnopsikeHus BBITOMHAIOTCS Ha Onanke JJOY.
7.6. IIpOTOKOJIBI U AKTHI
JIOJIKHBI COZIEPIKATh CIenyIolre 00s13aTeIbHbIe PEKBU3UTHI: 0003HAYECHUE
BHJIa JIOKAQJbHOIO aKTa; MECTO MW JarTy I[PHUHATHS, HOMEp; CIHUCOK
MPUCYTCTBYIOIINX; TEKCT, COJIEPKAIININ MOBECTKY JHS, OMMCAHUE X0/, MOPSAJIKA U
IPOLIEYPhl COBEPIIAEMBIX OMPEACICHHBIX (IOPUANYECKH 3HAUYUMBIX) JCHCTBUI
au00 OTCYTCTBUE OMPENENICHHBIX (DaKTOB; JOKHOCThH, (aMUIIUI0, UHUIUATIBI U
NOANKUCH JHIA (JIUI), COCTABUBIIMX WM NPUHUMABIINX Y4aCTHE B COCTABJICHUU
IIPOTOKOJIA UJIU aKTa.
7.8. Meroauueckne peKoOMEHAaun
JOJKHBI COZIEpKaTh Cienyrolue 00si3aTelnbHble PEKBU3UTHI: 0003HAUYCHUE BUJA
JOKAJIBHOTO aKTa, MECTO M JaTy TMpUHATHS, €ro HaWMEHOBAHUE, TEKCT,
COOTBETCTBYIOIIMKA €r0 HAWMMEHOBAHWIO W COAEPXkAllMh yKAa3aHWE Ha BUI,
HAMMEHOBAaHUE W JaTy NPUHATHS NpPaBWI WIM HWHCTPYKIMH, HOPMBI KOTOPBIX
Pa3bACHSIOTCSA, KOHKPETU3UPYIOTCA WM  JETATU3UPYIOTCS  METOAUYECKUMU
PEKOMEHJAIUSAMU; JTOKHOCTh, (paMWINsl, UHUIMAIB! JUa (JIUI]), COCTaBUBIINX
METOJIMYECKHE PEKOMEHJALINH.
7.9. IIporpaMMbl U IIJIaHBI
JOJKHBI COZIEPKATh CienyIolue 00s13aTenbHble PEKBU3UTHI: 0003HAYEHUE
BHJIA JIOKAUIBHOIO aKTa; MECTO W JaTy MNPHUHATHS, HAUMEHOBAHHE M TEKCT
JIOKaJIbHOT'O aKTa, COOTBETCTBYIOIINE €I0 HAUMEHOBAHHUIO.
7.10. JIomKHOCTHAs: MHCTPYKLIMS
JlomKHOCTHAsI HHCTPYKIIUS paOOTHHKA JIOJKHA COAEPIKATh CISMYIONINE
pazJienbl: 001IKe MOJIOKEHUS; OCHOBHBIE 33/1a4H, IpaBa, MPeJ0CTaBIIsIeMbIe
pabOTHUKY U ero 00s13aHHOCTH; B3aMMOJICHCTBUS; OTBETCTBEHHOCTH 32
HEKAQUECTBEHHOE U HECBOEBPEMEHHOE  BBINOJIHEHHE (HeHCTOoTHEHHE)
00sI3aHHOCTEM, MPETyCMOTPEHHBIX JIOJDKHOCTHOW HHCTPYKIMEH; TpeOOBaHUS K
pabOTHUKY.
7.11. Ilpu NOArOTOBKE JTOKAJIBHBIX AKTOB, PETYJIUPYIOMINX COIUATBHO-
TPYIOBbIE  OTHOIIEHMSI  (Hampumep, KOJUIEKTHBHBIM  JIOrOBOp,  IpaBHIIa
BHYTPEHHETO TpPYJIOBOTO pacmopsjika H Jp.) CJeIyeT PYKOBOJCTBOBATHCS
PEKOMEHIAIUSAMU O HUX.
7.12. Cpenu nokanbHbIX akToB JIOY BBICIIYIO OPUANYECKYIO CUITY UMEET
VYcra OY. [losTromy npunumaemsie B JIOY noKaabHbIE aKThl HE TOJKHbI
IIPOTUBOPEUUTH Y CTaBY.

VIII. lokymeHTanust
8.1. JIokasibHBIE aKTHI IPOXOAAT IPOLENYPY PETUCTPALMN B CIIEHUATIBHBIX
KypHaJIax.
8.2. O0s3aTeIbHON PerucTpanuy NoAIexKar Moja0KeHus, paBuia,
WHCTPYKIINH, IPUKA3bI U pacniopsikeHus 3apenytroiiero J10VY.
8.3. Peructpanuio JoKaJIbHBIX aKTOB OCYIIIECTBIISIET 3aBenyromui [JOY.
8.4. Peructparus mosoXeHuH, MpaBWI U HHCTPYKITMH OCYIIECTBISIETCS HE
NO3JHEE JHA UX yTBepxkAeHUs 3aBenyromum JJOY, npuka3oB U pacopsKeHUN
3aBenyoniero JJIOY — He nmo3aHee IHS UX U3AaHUA.



IX. Iopsiaok BHEeCEHUS U3MEHEHU I U JONOJHEHHH B JIOKAJIbHbIE aKThI
9.1. B netictyromnue B JIOVY sokabHBIE aKThl MOTYT OBITh BHECEHBI
M3MCHECHHUS U JOIOJTHECHUS.
9.2. ITopsiok BHECEHUSI U3BMEHEHUI U JIOTIOJTHEHUH B JIOKabHbIEC akThl [JOY
OTIpPEJIEIIACTCS B CAaMHX JIOKAJIbHBIX aKTaX. B ocTaJIbHBIX ClydasiXx U3MEHEHHS U
JOTIOJIHEHUS OCYIIECTBIISIIOTCS B CIEAYIOLIEM MOPSIAKE:
9.2.1. BHeceHHE U3MEHEHUH 1 JOTIOJIHEHUH OCYIIIECTBIISICTCS B IMOPSIKE,
YCTAHOBJIEHHOM B JIOKAJIBHOM HOPMAaTMBHOM aKT€, HAa OCHOBAaHHM KOTOPOIO
BHOCSITCSI N'3MCHCHMUS,;
9.2.2. I3BMEHEHUS U IOTIOJTHEHUS B JIOKAJIbHBIEC AKTHI: MOJIOXKEHHUS IPUHSTHIC
0e3 corjiacoBaHusi ¢ OPraHoOM roCy/1apCTBEHHO-00I1IECTBEHHOI'O YIIPABIICHUS
(camoyrmpaBlieHUs), TMpaBWiIa, HMHCTPYKIUH, TMPOrpaMMbl, IUIAHBI, PEIICHUS,
IpUKa3bl U pacnopspkeHus 3aBeaytoiero JJOY, BHOCATCS myTeM U3JjaHus MpUKasa
3aBenyroniero JIOY o BHeCeHUM U3MEHEHUIN WM JIOTIOJTHEHUHN B JIOKAJIbHbBIN
HOPMATHUBHBIN aAKT;
9.2.3. U3MEHEHUS U IOTIOJHEHUS B TTOJIOKEHUS, IPUHATHIC ITOCIIE
COTJIACOBAHMS C OPraHOM I'OCYIapCTBEHHO-O0IECTBEHHOTO YIIPaBICHUS
(camoyrmpaBiieHUs ), BHOCSATCS yTeM U3JlaHusl pukasa 3aseayromiero [0V o
BHECCHUH U3MEHEHHM WJIU JIOTIOJITHEHUH B JIOKAJIbHBIA aKT C MPEIBAPUTEITbHBIM
MOJIyY€HUEM OT HETO COTJIacHsl.
9.3. I3MeHeHus U TONOTHEH NS B JIOKAIBHBIM aKT BCTYNAKOT B CWIIY C AaThl,
YKa3aHHOM B MPHUKA3€ O BHECCHUU U3MEHEHUW WIIH JIOTIOJHEHUMN B JIOKAJIbHBIM
HOPMAaTUBHBIN aKT, a B CIy4ae OTCYTCTBUSI yKa3aHUS B HEM JaThl — IO UCTEUCHUU
7 KaJIeHJapHBIX THEW C AaThl BCTYIUICHUS ITPHUKa3a O BHECEHUW U3MEHCHUHN WU
JIOTIOJTHEHU M B JIOKAJIBHBIN aKT B CUITY.
9.4. I3MeHeHUs | JIONOTHEHHUS B TIPENUCAHUS U TPEOOBAHHUS, IIPOTOKOJIBI U
aKThl, METOUYECKHE PEKOMEHIAIIMH, aKThl O IPU3HAHUM JIOKAJIbHBIX AKTOB
YTPATUBIUIUMHU CHUITY, HE BHOCATCSI.

X. 3akiI09uTe/IbHbIE MOJI0KEHUS

10.1. Hacrosimee [lonoxxenre NpuHUMAETCS C Y4€TOM MOTUBHUPOBAHHOT O
MHEHUs opraHoB coynpasieHus JOVY.
10.2. ITonoxeHne BCTYMAET B CHITY C 1aThl €r0 YTBEPKIACHUS 3aBEAYIOIINM
J1OYVY.
10.3.ITonoxeHne yrpauMBaeT CUIy B ciydae MpUHITUS HOBOro [lonoxeHus o
JIOKAJILHBIX aKTax.
10.4. Boripocsl, He yperyiaupoBaHHble HacTosAUM [lonoxeHnnem, mojinexar
YPETyJUPOBAHUIO B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOAATEIHLCTBOM PO,
VYceraBom JIOY u uHbIMU TOKaTbHBIMU HOpMaTUBHBIMU akTamu JIOVY.
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